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Safefood - Commissioned Research

Tender Application Form






	Project Reference No.
	

	Title of Proposal:
	







THERE ARE THREE PARTS TO BE COMPLETED IN THIS APPLICATION FORM
PART I: DETAILS, DESCRIPTION & STRUCTURE OF YOUR PROPOSAL;
PART II: TASK AND WORK SCHEDULE, PROJECT TASKS & DELIVERABLES;
PART III: PROPOSAL BUDGET.

Note: Please read the Application Guidelines before completing this form.
	Application No.
(For office use only)
	



PART I: DETAILS, DESCRIPTION & STRUCTURE OF YOUR PROEJCT PROPOSAL
PRINCIPAL CONTRACTOR 
	Principal Contractor:
Name:
Position Held:
Research Body:
Address:


	




	Telephone:
	 

	Email:
	

	Area of Expertise:
	

	Project Duration (months):
	




COLLABORATORS (if any)						
	Collaborating
Contractor
Name:
Position Held:
Research Body:
Address:


	




	Telephone:
	

	Email:
	

	Other Collaborating
Contractor
Name:
Position Held:
Research Body:
Address:

	






	Telephone:
	

	Email:
	




1. PROJECT PROPOSAL SUMMARY
	Five Key Words:

	

	Outline a summary of your proposal: (max. 500 words)

	



2. RELEVANCE TO PUBLIC HEALTH
	Outline how this work would benefit public health: (max. 200 words)

	



3.	BACKGROUND INFORMATION
	Provide appropriate background information to your proposal: (max. 500 words)

	



4.	PROJECT OBJECTIVES & DESCRIPTION
	List the key Project Objectives with a brief description: (max.600 words)

	



5.	RESEARCH METHODOLOGY
	Detail your proposed research methodology: 

	


6.	ANTICIPATED OUTPUTS AND OUTCOMES OF RESEARCH
	Detail the anticipated outputs and outcomes of your proposal: (max. 600 words)

	




7.	EXPECTED BENEFITS OF YOUR APPROACH AND VALUE FOR MONEY
	Detail the expected benefits of your proposal and how it provides good Value For Money. Consider sustainability and long term impact. (max. 600 words)

	





8.	PROPOSED METHODS FOR DISSEMINATION OF RESULTS 
	Elaborate on proposals for dissemination of findings and recommendations: (max. 300 words)

	
Plea



9.	ROLE OF COLLABORATORS, PARTNERSHIPS AND PROJECT MANAGEMENT
	Describe the role of Collaborators & partnerships and your proposed Project Management: (max. 500 words)

	

Please



10.	ENVIRONMENTAL CONSIDERATIONS
	Provide evidence of environmentally sustainable and socially responsible practices, and how these are applied across the full research lifecycle (design, data collection, analysis, reporting and dissemination). (max 400 words).

	
Pleas



11.	RESEARCH EXPERIENCE
	Provide a brief biographical overview of the Principal Contractor, key researchers and collaborators including recent relevant publications and grants awarded.  (max 400 words)

	

Ple




PART II: TASKS & WORK SCHEDULE, PROJECT TASKS & DELIVERABLES
Please note that the number of tasks and associated activities are examples only. Please complete as appropriate and use additional space as necessary. 

12.	TASKS & WORK SCHEDULE
Task 1: (Month x to y):
	Work Activity
	Start Month
	Finish
Month
	Deliverable Number

	1. 
	
	
	D1

	2. 
	
	
	D2

	3. 
	
	
	D3

	4. 
	
	
	D4



Task 2: (Month x to y):
	Work Activity
	Start Month
	Finish
Month
	Deliverable Number

	5. 
	
	
	D5

	6. 
	
	
	D6

	7. 
	
	
	D7

	8. 
	
	
	D8



Task 3: (Month x to y):
	Work Activity
	Start Month
	Finish
Month
	Deliverable Number

	9. 
	
	
	D9

	10. 
	
	
	D10

	11. 
	
	
	D11

	12. 
	
	
	D12



Task 4: (Month x to y):
	Work Activity
	Start Month
	Finish
Month
	Deliverable Number

	13. 
	
	
	D13

	14. 
	
	
	D14

	15. 
	
	
	D15

	16. 
	
	
	D16




12.	PROJECT TASKS & DELIVERABLES
Please note that the number of tasks and associated activities are examples only – please complete as appropriate. 

	
Deliverables List linked to each of the Work Activities

	Deliverable
No
	Deliverable title
	Delivery 
Month
	Nature[footnoteRef:2] [2: ] 

	Dissemination
level[footnoteRef:3] [3: ] 


	D1
	
	M1
	
	

	D2
	
	M2
	
	

	D3
	
	M3
	
	

	D4
	
	M4
	
	

	D5
	
	M5
	
	

	D6
	
	M6
	
	

	D7
	
	M7
	
	

	D8
	
	M8
	
	

	D9
	
	M9
	
	

	D10
	
	M10
	
	

	D11
	
	M11
	
	

	D12
	
	M12
	
	

	D13
	
	M13
	
	

	D14
	
	M14
	
	

	D15
	
	M15
	
	

	D16
	
	M16
	
	

	 The nature of the deliverables: R = Report, DN = Demonstration, P = Product, D = Data, I = Information,                E = Event.
2 The level of dissemination: PU = Public; RT = Restricted to the Research Team; RE = Restricted to the Research Team & Safefood; CO = Confidential (for Safefood only).



	  [image: A purple text on a white background

Description automatically generated]                            
	Safefood Research

	Research Administration Manual
	Section: Part 1

	Type of Research: Commissioned Research
	Sheet No.: Page 2 of 10

	Process: Research Procurement 
	Issue No.: 2.1.

	
	Issue Date: 12/03/2026

	Form Type: Research Tender Application Form
	Issued By: Director of Food Safety




Page 2 of 10
PART III: PROPOSAL BUDGET

13.	SUMMARY OF FINANCIAL BREAKDOWN OF THE ELIGIBLE COSTS

Please complete as appropriate. Delete unrequired rows. 
Round all figures to the nearest Euro/Pound.  
Maximum overheads are 15%. 
All costs should be VAT inclusive as appropriate

	Category
	Research Body
	Total
	% of Total Cost

	1. Salaries
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	
	
	
	

	2. Consumables
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	
	
	
	

	3. Equipment
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	
	
	
	

	4. Travel & Subsistence
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	
	
	
	

	5. Miscellaneous A
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	
	
	
	

	6. Miscellaneous B
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	
	Sub- Total 
	
	

	
	
	
	

	7. Overheads
	Research Body A
	
	

	
	Research Body B
	
	

	
	Total
	
	

	TOTALS
	Research Body A
	
	

	
	Research Body B
	
	

	
	OVERALL TOTAL
	
	100%



15.	EXPLANATION OF ELIGIBLE COSTS OF THE PROJECT 

	1. SALARIES

	Total Cost:
	

	Purpose of Labour:
	

	Please provide a breakdown of the different types of employees required and associated cost:
	

	Will this cost be divided amongst a number of Research Bodies: If so, please outline their respective tasks:
	

	What grade or basis is this salary cost based upon:
	

	

	2. CONSUMABLES

	Total Cost:
	

	Please provide a breakdown of the different types of consumables required:
	

	Will this cost be divided amongst a number of Research Bodies: If so, please describe:
	

	How has this cost been estimated:
	

	

	3. EQUIPMENT

	Total Cost:
	

	Please provide a breakdown of the different types of equipment required:
	

	Will this cost be divided amongst a number of Research Bodies: If so, please describe:
	

	How has this cost been estimated:
	

	
	

	4. TRAVEL & SUBSISTENCE

	Total Cost:
	

	Please briefly outline the anticipated nature of travel and number of staff involved:
	

	Will this cost be divided amongst a number of Research Bodies: If so, please describe.
	

	How has this cost been estimated:
	

	

	5. MISCELLANEOUS A

	Total Cost:
	

	Please outline the requirement for A:
	

	Will this cost be divided amongst a number of Research Bodies: If so, please describe:
	

	How has this cost been estimated:
	

	

	6. MISCELLANEOUS B

	Total Cost:
	

	Please outline the requirement for B:
	

	Will this cost be divided amongst a number of Research Bodies: If so, please describe:
	

	How has this cost been estimated:
	

	

	7. OVERHEADS

	Please state the required overhead allowance (Max. 15%)
	



* Please note that all costs should be VAT inclusive as appropriate.

General Terms and Conditions: 

1. Responsibility for Submissions: Tenderers remain solely responsible for the authenticity, accuracy and integrity of their submissions. Safefood reserves the right to seek clarification or verification of any information provided.
1. Use of Artificial Intelligence (AI):
a) Tenderers remain solely responsible for the authenticity, accuracy and integrity of their Tender submissions. The Tender must be genuinely researched and prepared by the Tenderer and, where appointed, by the individual or organisation identified as the Principal Contractor.
b) Any use of AI tools in the preparation of the Tender, including for research, literature review, drafting, analysis or editing, must be disclosed within the submission, including the purpose and extent of such use. 
c) All AI-assisted content must be independently verified for accuracy and originality. Tenderers must ensure that submissions contain no plagiarism, fabricated information, bias, discriminatory content, or infringement of third-party rights, and that all applicable ethical, equality and professional standards are met.
d) Tenderers must comply with all data protection and confidentiality obligations when using AI tools and must not input personal, confidential or commercially sensitive information without appropriate lawful basis and safeguards.
e) Safefood reserves the right to seek clarification and to disqualify any Tender where AI use is undisclosed or results in inaccurate, non-compliant or infringing content.
2. Any use of artificial intelligence (AI) tools in preparing the Tender must be disclosed, including the purpose and extent of such use. Tenderers must ensure that all AI-assisted content is independently verified for accuracy, originality and compliance with ethical, equality, confidentiality and data protection requirements. Safefood reserves the right to seek clarification or disqualify submissions where AI use is undisclosed or results in inaccurate or non-compliant content.
3. Tender Submission: Tenderers are responsible for ensuring that their applications are properly submitted and received before the specified deadline. Safefood accepts no responsibility for applications improperly made or received outside the required timeframe. Late or incomplete tenders may be rejected.
4. Confidentiality: All information provided by Safefood in connection with this tender must be treated in confidence and must not be disclosed to any third party without the prior written consent of Safefood.
5. Clarifications: Any clarifications issued by Safefood during the tender process may be circulated to all participating tenderers in order to ensure transparency and fairness.
6. Evaluation and Award: Tenders will be evaluated in accordance with the criteria set out in the Tender Information Document. The decision of Safefood is final. Safefood is not obliged to accept the lowest or any tender and reserves the right not to proceed with the award of a contract.
7. Contract Formation: No contractual relationship shall arise unless and until a formal research services contract has been executed by both parties. Only one contract will be awarded and there can only be one Principal Contractor. The contract will be administered through the Research Body of the Principal Contractor and will be subject to Safefood’s Terms and Conditions.
8. Data Protection:   All processing of personal data must comply with applicable Data Protection Laws, including Regulation (EU) 2016/679 (General Data Protection Regulation) and the Data Protection Act 2018.
For the purposes of the research project:
a) Safefood will act as Data Controller, as it funds the project and determines the purpose of the data processing.
b) The Principal Contractor will act as Data Processor, processing personal data on behalf of Safefood.
c) Any organisations or individuals engaged by the Principal Contractor to process personal data will act as Sub-Processors.
The successful Tenderer must enter into a Data Processing Agreement (DPA) with Safefood prior to commencing the research. The DPA will set out the GDPR obligations of the parties, including requirements relating to security of processing, confidentiality, sub-processing, breach notification and data subject rights.
9. Pre-Contract Requirements: Prior to contract award, the successful Tenderer must provide a valid Tax Clearance Certificate, evidence of appropriate insurance cover, and relevant data protection documentation if requested.
10. Conflicts of Interest: Tenderers must disclose any actual or potential conflict of interest in relation to this tender or the proposed research project.
11. Costs of Tendering: Safefood shall not be liable for any costs incurred by tenderers in preparing or submitting a tender.
12. Publicity: No publicity relating to this tender or any resulting research contract may be issued without the prior written consent of Safefood.
13. Competition Law: Tenderers must comply with the Competition Act 2002 (as amended). Collusion between tenderers in a public procurement process is a criminal offence.


DECLARATION 
By submitting this application:
1. I declare that the information contained in this application is true to the best of my knowledge and I declare that the project will not be the subject for grant aid from any other source, and

2. I declare that I have read, understood and agree to be bound by the terms and conditions contained in this Tender Application Form, the Tender Information Document, and the Tender Application Guidelines.

	Signed by the Principal Contractor on behalf of any or all collaborators

	


	Signature: _________________________


	Date: _____________________________



A signed electronic copy of the proposal should be e-mailed to research@safefood.net
The subject line should read Research Tender Date 2026 – Project XX-2026. The electronic copy must be received by Safefood no later than 4pm 15 May 2026.



Email: research@safefood.net
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